Local Councils, Internal Drainage Boards
and other Smaller Authorities in England

Annual return for the year ended 31 March 2017

Every smaller autharity in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising Its activities. In this annual return tha tarm 'smaller authority' includes a Parish
Meeting, a Parish Council, 8 Town Council and an Internal Drainage Baard.

The annual return on pages. (& ¢ is made up of three sections:

- Bactions 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2,

- Seclion 3 1s completed by the external auditor,

Inaddition, the internal audit report Is completed by the smaller authority’s internal-audit provider.

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with tha requirements of the Accounts and Audit Regulations 2015,

Completing your annual return

Guidance notes, Including & completion checklist, are provided on paga 6 and at relevant points in
the annual retumn.

Complete all highlighted sections 71 not leave any highlighted box blank. Incomplete or incorrect
relurns require additional exiarnal auditor work and may incur additional costs.

Send the annual retumn, together with the bank reconciliation as at 31 March 2017, an explanation
of any significant year on year variances in the accounting statemants, your notification of the
commencement date of the period for the exarcise of public rights and any additional
Information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for thelr work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual retums will be returned o the
smalier authority for publication and public display of Sections 1, 2 snd 3 You must publish and
display the annual return, including the external auditor's report, by 30 Septambar 2017

It should not be necassary for you to contact the external auditor for guidance.

More guidance on campleting this annual retumn is available in the Practitioners’ Guide-that can
be downleaded from www.nalc.gov.uk or from www.sice.co.uk or from www.ada.org.uk

*for a completa fis! of bodisy that iy be emallor authoritios mfer (o sofedulo 2 to Local Audit and Accouniabillty Act 2014
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Section 1 — Annual governance statement 2016/17
Wa acknowledge as the members of:
Enter name ol = . e : - = :
srushor: authority here: é@ﬁ"e_ Ol OPPeEd W VeEauEs7 Hiesy Coman,

our responsibllity for ensuring that there Is a sound system of Internal contral, Including the
preparation of the accounting statements. We conflrm, to the best of our knowledge and befief,
with respect 1o the accounting statements for the year ended 31 March 2017, that:

I that TS sattalier Aulhonly

1 Wa have put in place arangamants for affactive prapatad 1e acoounting statsmants In
finansisl management during the year, and for the accoriance with the Accounts ang

prepaialion of the scoounting statsmsnly. J Audlt Regulalicns.
We maintained an ddeqguats system af intlemal contral, / mada papes arranpemenis and accaptad

[ (-]

Ineiuding measuras designed to prevent and detsct fREponsibifity for saﬁ@uarcinq T puslic monay
fraud snd corruption snd eviewead its effsctivsness. and FEsoUrEes in it chamgs,

4 We ook all reasonable staps 1o assurs ourselves that han qm;dmwhaf It bms the |egal power to do
thaare are na mattars of actual of patantial non-compiance and has complieg with prapss praclices

with [awa, regulations and proper practices that could in doing se

havs & sigrificant financisl sfsct on the ability of this
simalisr autharily o conduct ils businesss or on

15 dnances

We provided proper opportumty dunng the year for the
exsrviss of slectors” nghits In scoordance with the

guring ths year gave dll persons Intsrasted (he
oppoiturity (0 inspect and ask questians abell

i

“_

requsemets of the Accounts and Audit Regulatons, this suthority's accounts

& We carisd oul an assesement of the risks facieg this congidered the sl Gnd other Hake It leces
smaller sutharity and took sppropriste sieps o manage J anhd has dasit with them proparly.
Inese nsks, including the-introguction of intems| controds

and/or extemel ineurancs cover whars requiied.

8. We mainiinad thraughaut 1 ysa an adeqlsts and arangst for & compstent person, independant
affecave systam of intarneat:audy of thesccounting / of thafinancial controls and provedures, to Give
records and control pystems. BN opjective view on whether Internat comrale

maat the neads of this smaliar autharity
meponded o mallers broughl 1o s sttsnlion by

7. We tnox appropriate sofion onall mattors (3Ead i1

a

reports from internal and external audit ntagnal and axtama! gudit

A W considsied whether any itigaton, lisbiitiss or disclasad avarything It ahould have sboul
commimanta. evenls o iransaotions, oocdring sithsr i Iz business activily during the year
dunng or aftar (he yearend, have a financial Impact on this / including evenis taking pleoe after the year-ena
emaliar authonty and where appropaate have Inchuded if ralavant
tham in the accouniing diatemants

B (For inoal counclis eniy) Trust funds incilding chantable nas met all of i3 responsibiities where it i3
In our cepacity as the sale managing frustee we ecle managing trustss of w lous! trunl or trusts
tischmrged our accourtanility Esponsibiiiisy for thes /
furdis N ass=ts, including financlsl repoding ane, If
Pegquliod, ndsendenl sxaminulion of eudil,

This snmzzl aovemancs stylemant i approved by IRis

smalier suthority on. Signad by Chalr at meeling whera appeovil Is given.

= - — e — ot
| Ve W ARTCaya

3Nd recorded & minuE referancs; Clork:

| Lo B 555 © —

*Nate: Plesse provide sxplanatians o the extermal auditor on & senarte stest for each 'Na’ meponsa: Describe now this smakier
 authesty il address the wesknessed idwrtifind
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Section 2 — Accounting statements 2016/17 for

Entar namea of
nmaller authority hers:

GO PmD UPPEL. VEASYSLET WSy Counti—

Yeal andisd

11 Mareh

31 March

W

NOles #ng hhdance

Planne round al huren tanesial £31 Da hol leziva any boxoo Blink
and mpon £0 ar Nit balances. All f'ux.rn‘. must agroe o sndartying

I via! vy

1, Bstancas brought - - Total batances and reservas st the beginning of the year sz iscorded
forward 8" ZO 8 sqs In the-financtal recorte. Valus must agree to Box 7 of pEviots year

Z. [+) Prezept or Rates [ = Total amount of precepl (of lor IDBa. 1alea and levies) recelvad
sne Lavies \qGO \QC)O or tecelvablz In the year Exclude any grants roceived

A (#)Tatal q : 3 Total Inoowmia (i recsipts as recorded in the cashtiook isss fhe
ofher r=reipts &:3 pracopl o rsles/lsvse toceived (lne 2] Include shy grants soolved,

4 () Statf conty Tatal expandifure ar payments made to and on behalf of ail

\oZ9 \ \ZO employess, Inciude saafies and wages. PAYE and NI (employers
wnd pmployaes), EEnalon contibulons snd enploymsnl expensss.

8 [} Lonn _ Total expandiiunes or payments of capital and interss] mada during
tefesveamia! O D e year on the smatlee authority's Bomowings (if any)

MOaymAnis

B, («) Ali ather Total expenditure:or paymsants ae ecarded in the cashbook lese staff
paymants 2\5_’ w Gosth (line 4) nnd loat Interest/Ganitel regaymenty (line 5)

T i=)Bslances camied B .y Total balances and reselvas &l Ihe end of he yaer, Muel sgus!
forward 83“5 ‘7\\0 (14223) - (4+545)

8. Total value cf cash ) The sum of all current and deposit bank accounts, cash holdings and
guc E::“ t‘umr SZF\Z; "'} \\O- short t:rlr'n ‘b;v:estmnnw held as at 31 March — To agree with bank
investmants reconelllation.

9 Tota! fixed sssety This osft shows the vaive of gl (he propenty the suthorty. cwns: 1 iy
plug long torm - made up of ite fived agseis and lang-larm investmants
investmenty ‘15 mco
and psedly

10 Total o o The auistanding papiéal baience s8-8t 31 March of =il loams from third
barrmwlinge : parties (including PWLE)

11 (For Logal Councile The Council aciz as zolw trusios for and |2 responsibla tor managing
Dnly) Cieclosure Trust funds of assata
nois e Trust funhde R The fgures in the aocoynting statementd
(Inehading chafiaiie) aAbdve o figt inniudz Ay Toost Imnsachans

| sartify that for 1he yesr ahde 31 Mare 2017 the
accounting atatemeants in this armual retum pressal fainy the
finsncial postiion of this smalter suthaorlty and Its Income and
sxpendilure, or properly present receipls anmd paymenis:-ss
the caze may ba.

Sigriza Dy Raspansible Finantil Offives:

Date

Nfesh

| eonfim that thesa accounting statemaents ware approved
by this smaller authority an

BRy/2= e

&nd =eonded &3 minutg iaference,
e
Smnea ny Chair St reeeting whars aoDrova! 1S given:

MR T8 8
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Section 3 — External auditor report and certificate

In respect of

Exstem e o GATE (M0 UPORR. VIeumeasy  We\Sw Couman

smatiar aithomy Mere!

1. Respective responsibilities of the body and the auditor

This smaller authority Is responsible for ensuring that Its financial management is adequate and
effective and that it has a sound system of internal control. The smaller autherity preparas an
annual return In accordance with proper practices which

« summatises the accourting recards for the year ended 31 March 2017, and

« confirms and provides essurance on those matters that are ralevant to our duties and
responsibilities as external auditors

Our rasponsibility Is to review the annual return in accordance with guidance issued by the &
National Audit Office (NAO) on behalf of the Comptraller and Auditor General (see nota below),

Our work does nol constitute an audit carried out in accordance with International Standards on

Auditing (UK & ireland) and tdoes not provide the sama level of assurance that such an audit

would do

2. 2016/17 External auditor report (NYo218)

Except for the matters reported below, on the basis of our review of the annual return, in our opinion the information in the
annual return Is In accordance with proper practices and no other matters have come to our attention giving cause for
concern that relevant legisiative and regulatory reauiremants have not bean met.

The Annual Return was not accurately completed before submission for review as the smaller authority has not restated
the 2015/16 figure when revaluing assets In Section 2, Box 9. Please note that changes In the Practitioner's Guide this
year do allow smaller authorities to use any reasonable valuation method, provided that the prior year figure is restated.

Other matters not affecting our opinion which we draw to the attention of the smaller authority: -

The smaller authority has confirmed that it has not complled with the governance assertion in Section 1, Box 5; however,
it has provided the appointed auditor with an adequate explanation for non-compliance and details of the actions
necessary to 2ddress weaknesses identified.

3. 2016/17 External auditor certificate

We certify that we have comipleted our review of the annual return, and discharged our responsibilities under the Local Audit
and Accountability Act 2014, for the year ended 31 March 2017

External auditor signature [ Y | m ;ﬂu uP

External auditor name | oy viajohn Lp Date | 44 saptember 2017

Note: The NAQ isaued yuidsnce aaphcable 1o sxternal authites’ wirk an 2013/17 atccunty in Audiey Guidance Nots AGNGZ. The AG 15 avaliabip from the WA wetisite (www.ne0.cr.uk |
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Annual internal audit report 2016/17 to

S GATE OO UPPEL WRAIEALY PRlisy Gumal

smally suthonty e,

This smaller authority's intarnal audit, acting independently and on the basis of an assessment of
risk, carned oul & selective assessment of compliance with relevant proceduras and contrals
axpected o be in operation during the financial year ended 31 March 2017,

Internal audil has bean carried out in accordance with this smaller authority's nesds and planned
covarage, On the basis of the findings in the areas examined, the internat audit conclusions are
summarissd in this able. Set out below are the objectives of internal cantrot and alonaside are the
intarnal audit conclusions on whether, In all significant respects, the control objectives were being
achieved throughou! the financial year to a standard adequate o meet the needs of this

smaller autharity.

It sl Dl v Artaretd? Pliestton tesmie tirtly
ote ol the follawing

A Appropiats scoouriting rsaords have besn kept propery Ihroughoul the year,

B, This smaller authority met its financial reguiationa, peyments wers supported by inveicaa, &l /
expenditure was spprovad and VAT was approprslely aconurited for

C. This emaller authority assessed the sigrificant fsks 1o achisving its objectives and reviewed the /
adequacy of arrangsmenis 10 manasjjs Ihese

REENEithe Duget was reguisily montorsn| and ressrves wers souropriaie.

E  Exmpscicd income was ully recsived, Bsssd oh cormect pices. ropany fecokdsd and promplly

D. The precepl or rates requiremont reaulted from an adequats budgatary plocess: progeasa \/
tanked; and VAT wes appropnataly acooumed for, \/

F Pty cash payments were praperly supporiad oy raceipts. all petty cash expanditure was )
approvad and VAT approprately accounted for A// A

Salunes o employses and sllowances o members wieres pad in accordance with this smaitse
autharity's approvals, and PAYE and NI reguitements wars propedly applisg

o

H  Assat and |nyestmems registen wore complets-and sccurate and propesly maintainest

| Fedodicand year-end Lank account reconciliations wera proparty tamad out.

J. Acoounting stetsments-preparsd during ths ysar weee preparad on (he corsot sooounting basis i/
{racedpts and paymants of Incorme and sxpanditure), agreod 1o the cakh baok, suppartad by an /
sdequatd audit frait fnam undedying recorgs and where appropniaie debtors and creditons wisrs \/
propsry meordss)

K [For local counctis onty)
Trost fidndy (Inziuding shazitabie) — The toubell med (i respensibiliisy s o indstes

For any other risk areas Wentified by this smalizr suthordly sdequale controls exisled (list any other riak asreas below of on =aparata
shee's If neaded)

N /A

Name of person who camned out (he intemal audit l}’.}_&-: x;ﬁ

Signature of pursen who camed oul the intermal Gudit ‘X\\\N

*If the razpanas s no’ pummhlhampﬂca&msmdnctmwmuunlamanywaaknmmmmllmﬂed

indd paparate sheets if needad)

“Noli! |f trie responss is “not toverod mnmmwhmmmmmumalamwarhwnaommummummm )
neM pEnneE, Or tfuwmgcummqu Internal audit must sxplain why nol (add aspaitin snants lfnumm
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Guidance notes on completing the 2016/17 annual return

1.

All wetbins All Highlightet brkes N besn completed?

You musl apply proper praclices for preparing this annual retum, Proper practices are found in the
Practitionars' Guide* which is updatad from time io lime and contains everything you should need to
prepare successiully for your financial year-and and the subsequent work by the auditor. NALC, sLCe
and ADA have helplines If you want to talk through any problem you encounter.

Make sure that your annual return s complets (1,8, no empty highlighted boxes), and is proparly
signad and dated. Aveid making amandments to the completed retum. Any amendmeants must be
approved by the smaller authonty, properly inillalled and explanation provided. Annual returns
containing unexplalned or unappreved amendments may be returned and incur-additional costs,

Smaliar authorities must approve Section 1 on page 2 before approving Saction 2 on page 3,

Use the checkiist provided below Use a second pair of eyes, perhaps a Councllior or Board Member,
to review the annual return for completeness and accuracy befera sending if to the externa! suditor.

Do not send the extarnal auditor any Information not spacifically asked for. Doing s0 I1s not helpful,
Howsver, you must tell the extemal auditor about any change of Clerk, Respaonsible Finance Officer
of Chair.

Make sure that the copy of the bank feconciliation which you send fo your external auditor with the
annual retum covers all your bank accounts, If your smaller authority holds any short-term
investments, note their value on the bank reconciliation. The external suditor must be able to agres
your bank recanciliation o Box 8 on the accourting statements (Saction 2 an page 3) You must
provide an explanation for any difference between Box 7 and Bax 8. More halp on bank reconciliation
i5 avaitable In the Practitioners’ Guide®.

. Explain fully significant varliances In the accounting sta@ments on page 3. Do not Just send in a copy

of your detailed accounting records instead of this explanation. The extermal auditor wants o know
that you understand the reasons for all variances. Includs a complste numerical and narrative
analysis to support your explanation. There are a number of examples pravided In the Practitionsrs’
Guide* to assist you.

If the external auditor has (o reviaw unsolicited information, or meeives an Incomplete bank
reconciliation, of you do not fully expiain variances, this may Incur additional costs for which the
auditor will make & charge.

You must inform the external auditor of the date set for the commencament of the period for
the exercise of public rights. =

. Make sure that vour accounting statements add up and the balance carried forward from the previous ~"

year (Box 7 of 2016) equals tha balance brought forward in the currant year (Box 1 of 2017),
Do not complete Section 3 which Is reservad for the external auditor.

g mean you may not ave mat et

All additonal jnformation requesiad, including the dates set for the period for the exsrcise of
public rights. hae bean pravidea for tha sxtamal auditor?

Section 1 For any alatemont to which iha rasponsa i 'ng’, an explanstion s provided?

Section 2 Smaller authonty approval of the accounting statements & canfirmed by the signature of the Chair

of the appraval meating?

An explanation of significan variations from last yean o this year s provided?
Bank rseansliistion as at 31 Maroh 2017 agread to Box 87

An sxplanation of any diffwrencs botwesn Box 7 und Bax B s provided?

‘Sectione 1 and 2 Tniel funds — all discloeuree made it & Councll ie 8 sois managing rustes? NB: Do not s&nd fruat

accounting stilamants unless mauested

trtemst Audit tepen All righfighted toxes compisted oy nterns| sudil snd sxilanstions provigen?

NS sl < <l

N The Eractitionury’ Guidie Iy weilatie em yolt laoal NALG, SLCS or ADA tprswentitivas ot from www.nsi g0v Lk of
Www alGooo Uk Of WkW.Sds. org UK.
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